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Form #1 
Form Name: Timely Access Request Info 

• Use this form to record information about the initial request for service and to indicate
which program will be providing the service requested.

• This is a non-episodic form (as in, it is not tied to a specific episode)

Associated Widget: Timely Access Request Info Recent Records 

Form #2 
Form Name: Timely Access Appointment Info 

• Use this form to record information about the offered and attended appointments.

• This is an episodic form (as in, the form is tied to a specific episode and therefore can be
traced back to a particular program/episode based on the episode in which the form was
started.

Associated Widget: Timely Access Request Info Recent Records 

Note about Widgets: 
• There is currently no way to remove completed forms from the widget, but we’re

working on it and hope to have the ready soon before your lists get too long!

• We are working on more widgets by caseload, etc.
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Using the Timely Access Request Info Widget 

This pulls the most recent Timely Access forms that were completed and is NOT by caseload. 
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Using the Timely Access Appointment Info Widget 

This widget is by CASELOAD so make sure that a client has been assigned to your caseload in Avatar to have the 
form for a specific client show up on your widget. 
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