SAN MATEO COUNTY AGING AND ADULT SERVICES
Management Information System (MIS) for IIIB and IIID
(Rev. 07.2020)


[bookmark: _GoBack]MONTHLY SUPPORTIVE SERVICES REPORT  –  FY 2020-2021
Titles III B and III D (Legal programs on separate MIS)


1. TYPE OF REPORT (CHECK ONE)

 	ADDITION	_CORRECTION
2. 
MONTH	YEAR

 	/			/ 	

3. AGENCY  NAME	3.   PROGRAM NAME


SERVICE ACTIVITY NAME	CARS CODE	FUNDING	# OF UNITS PROVIDED

Adult Day Care / Adult Day Health Care	5	IIIB	Day(s) of attendance

Health Promotion	1525	IIID	contact(s)


Information and Assistance
· Information / Referral
· Follow-up


13	IIIB		contact(s)
 	contact(s)


Transportation	10	IIIB	one way trip(s)


COVID-19
Information and Assistance
· Information / Referral
· Follow-up
· Wellness Checks
COVID-19
Transportation
· Meal Delivery
· Other Delivery



13	IIIB





10	IIIB




 	contact(s)
contact(s) contact(s)



 	one way trip(s)
 	one way trip(s)



SIGNATURE (I certify this report is correct and completed to the best of my knowledge)

DATE




GENERAL INSTRUCTIONS FOR COMPLETING

1. TYPE OF REPORT – Check ADDITION to report new data.  Check CORRECTION
If you are correcting or updating information previously reported during the existing contract period.

2. MONTH AND YEAR OF REPORT – Enter the two-digit month and year in which the service was provided.

3. AGENCY NAME – Enter the name of your agency.

4. PROGRAM NAME – Enter the name of the contracted program you are reporting.
Each contracted program must be reported on a separate form.

5. SERVICE ACTIVITY NAME, CARS CODE, FUNDING – Do not enter any data.

6. # OF UNITS PROVIDED – This section is used to report the number of units of service provided for each contracted service for the program.  Enter the number of units provided this month in the fourth column.
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S A N  M A T E O   C O UN T Y   A G I N G   A N D   A D U L T   SE R V I C E S   M an a g e me n t   I n f o r m a ti o n  S y stem   (M I S )   for   I I I B   an d   II ID   ( R e v .   0 7 .2 0 2 0 )       M ON THL Y   SUPPO R T IVE   S E R VICES   R EP O RT    –     F Y   20 20 - 2021   T itles   I I I   B  a nd  II I D  ( L egal progr a m s on   s e parate MIS)     1.   T Y P E   OF   R E P O R T  (CH E C K   O N E )         A DD I T I O N   _ C O R R E C T I ON   2.   M O N T H   YEA R         /       /       3.   A G E N C Y    N A M E   3.     P RO G R A M   N A M E       SERVICE   A CTIVITY   N A M E   C A RS CODE   FU N DING   # OF U N ITS   P R OV I D ED     Adu l t   D a y   C are   /   Adu l t   D a y   H ea l th C a re   5   I I I B   D a y ( s )   o f   a t t en d a nce     H ea l th Pr o mot io n   1 5 2 5   I I I D   c o n ta c t ( s )     I n f o r m a t i on  a n d   A ss i st a n ce      I n f o r m a t i o n /   R e f e r ral      Fo ll o w - up     1 3   I I I B     c o n t ac t ( s)       c o n t a c t ( s)     T r a n s po r tat io n   1 0   I I I B   o n e  w a y   t r i p(s)     C O V I D - 19   I n f o r m a t i on  a n d   A ss i st a n ce      I n f o r m a t i o n /   R e f e r ral      Fo ll o w - up      W e ll n e ss   C h e c ks   C O V I D - 19   T r a ns p o r tati o n      M e a l  D e l i v ery      Oth e r   D e li v ery       1 3   I I IB             1 0   I I IB             c o n t ac t( s)   c o n t a c t ( s)  c o n t a c t ( s)             o n e  w a y   t r i p(s)       o n e  w a y   t r i p(s)     SIGN A T UR E   ( I   c ert i f y   t h i s   r ep ort   i s   c o r rect   a n d   c o m p l ete d   t o   t h e   b e s t   o f   m y   k no w l ed g e)   D A T E         G E N E R A L  I N S T RUC T I O N S  F OR  C O M PL E TI N G     1.   T YP E   OF   R E P O R T   –   C h eck A DD I T I O N   t o   r ep o r t   ne w   d a t a .    C he c k   C O RR E C T I ON   I f   y ou are   c o rr e c t i n g   o r   u pd ati n g   i n f o r m a t i on pre v i ou s l y   r epo r t e d   d u r i n g the   e x i s t i n g   c o n t r ac t   p e r i o d .     2.   M O N T H   A N D  YEA R   OF   RE P O R T  –   E n t e r   the   t w o - d i g i t m on th   a n d  y ea r   i n   w h i ch  t he se r v i ce  w as  pro v i ded.     3.   A G E NC Y  N A M E  –   E nter the   n a me   o f   y ou r   a g e n c y .     4.   P R OG R A M   N A M E  –   E n t er   the   n a me   o f   the   c o n tr a cted   p r o g r a m   y o u   a re   r e p o r t i n g .   E ach c o n t r a c t e d   p r o g r a m   mu s t   b e   r e p o r ted   on   a   s epa r a t e   f o r m.     5.   SE R V I C E  A C T I V I TY   N A M E ,   C A R S  C O D E ,   F UND I N G   –   D o   no t   e n t e r   a n y   da t a .     6.   #   O F   UN I T S   P R O V I D E D   –   T h i s   sect io n   i s   u s e d   t o   r e po r t the   nu m b e r   o f   u n i t s   o f   s e r v i ce pr o v i de d  for   e a ch c on t r ac ted   s e r v i ce   f o r   the   p r o g r a m .    E n t e r   the   n u m b e r   o f   u n i t s   p r o v i de d  t h i s   m on t h   i n   the  f o u r t h c o l u m n .  

