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[Ù
W
O
�V
Q
R
â
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�Ŝ
N
X
X
UX
_
�O
P
Q
R̂
V
�[
N
o
W
�[
P
UO
�U
X
[Q
�N
\
\
Q
R
X
[L
��
O
�N
X
�g
�
M
i
]�

e
�
�
i
�\
Q
X
[U
X
R
W
O
�[
Q
�W
f
S
N
X
V
�V
W
X
[N̂
�O
W
KT
U\
W
O
L�
�
Ù
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The San Mateo County Office of Labor Standards and Enforcement (OLSE) aims to advance fair labor 
practices. OLSE is a collaborative partnership between the County Executive’s Office, the County 
Attorney’s Office, and the District Attorney’s Office, integrating the strengths across offices to 
implement the following primary functions:

Support the development of labor policies that protect workers and support businesses across 
San Mateo County. 
Provide outreach and education to workers and employers within San Mateo County about their 
rights and obligations in the workplace, including minimum wage requirements. 
Enforce labor standards that protect San Mateo County workers through coordinated
investigations and efforts to secure compliance.

The s:

OLSE partners with to provide 
on workplace 

labor standards
support workers to understand their 

rights, provide legal advice, share resources, and assist in OLSE and other
government agencies as appropriate. For
understanding and 
knowledge and . 

of San Mateo’s Minimum Wage Ordinance and of the 
contract with OLSE for enforcement. In some cases, OLSE may 

, OLSE will work to 
and bring the employer into compliance.

OLSE conducts regular outreach to both workers and 
employers, partnering with trusted community-based and city partners, to ensure 
awareness of minimum wage requirements and workplace labor standards

provide employers with tools to support their compliance with the Minimum Wage Ordinance 
template.

The OLSE interdepartmental team includes the following members: 

Labor Standards Manager with OLSE 
Labor Standards Associate with OLSE



COMMUNITY PARTNER REFERRAL FORM 
HOJA DE REFER NCIA PARA ALIADOS COMUNITARIOS 

Please email this form to OLSE@smcgov.org. | Favor de enviar este formato a OLSE@smcgov.org.

Worker name:
Nombre de la persona trabajadora:
_______________________________

Preferred language:
Idioma preferido: 
_________________________

Date of referral:
Fecha de la referencia:
_________________

Referring organization:
Organización que hace la referencia:
____________________________________

Referral contact: | Persona que hace la referencia:
Name | Nombre: __________________
Contact | Contacto: ________________

CONTACT INFORMATION | Información de contacto
Worker’s phone number(s):
Teléfono(s) de la persona trabajadora:
_______________________________________

Worker’s email address, if used:
Correo de la persona trabajadora, si lo usa:
______________________________________

Preferred contact method:
Método preferido de 
contacto:

Call Text Email Through organization Other: ________
Llamada Mensaje de texto Correo electrónico
A través de la organización Otro: ___________

INFORMATION ABOUT THE LABOR ISSUE | Información sobre el caso laboral
Employer information | Información del empleador:

Company name:
Nombre del negocio: _______________

Owner name:
Nombre del patrón: _______________

Address of worksite:
Dirección del lugar de trabajo:
__________________________
__________________________

Hourly rate of pay:
Sueldo por hora: $ __________._____ Is the worker still employed?

¿La persona trabajadora sigue empleada?
Yes / Si
No

Reason for referral: | Motivo de la referencia:
Pay below minimum wage | Pago por debajo del salario mínimo
Not paid for all hours worked | No le pagaron por todas las horas trabajadas
Not paid 1.5 times regular rate when working more than 40 hours per week or 8 hours per day
No le pagaron a tiempo y medio por trabajar más de 40 horas por semana o 8 horas por día
Bounced checks or unfair paycheck deductions | Cheques rebotados o descuentos injustos
Other concern (please describe below) | Otro problema (favor de explicar abajo)

Additional information: | Información adicional:
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GRANT YEAR 2025

Sep-25 updated to actual drawdown thru 06/30/25
Details for budget estimates Budgeted To Date Projection for

[SF-424] (09/30/25) end of year
EXPENDITURES

Salaries
Director, Program Coordinator
Management Analyst ,Medical Director
     new position, misc. OT, other, etc.

725,000 56,235 513,250 675,000 740,000        

Benefits
Director, Program Coordinator
Management Analyst ,Medical Director
     new position, misc. OT, other, etc.

225,000 16,764 160,993 210,000 230,000

Travel
National Conferences (2500*8) 20,000 4,709 7,000 12,000          
Regional Conferences (1000*5) 5,000 250 1,000 1,500            
Local Travel 500 500 250                
Taxis 500 500 250                
Van & vehicle usage 1,000 1,000 1,000            

27,000 4,959 10,000 15,000          

Supplies
Office Supplies, misc. 10,000 680 2,000 2,000            
Small Funding Requests

10,000 680 2,000 2,000            

Contractual
2022 Contracts 154,132 154,132
2022 MOUs 0
Current 2023 MOUs 1,000,000 341,092 925,000 1,000,000
Current 2023 contracts 950,000 19,050 526,912 900,000 900,000

---unallocated---/other contracts

1,950,000 1,022,136 1,979,132 1,900,000

Other
Consultants/grant writer 40,000 15,835 30,000 10,000          
IT/Telcom 55,000 27,713 88,710 100,000 60,000          
New Automation 0 -                     
Memberships 5,000 2,875 3,000 3,000            
Training 10,000 3,000 2,000            
Misc 5,000 20,876 30,000 5,000            

115,000 128,296 166,000 80,000

TOTAL 3,052,000 119,762 1,830,314 3,042,132 2,967,000

GRANT REVENUE

Available Base Grant 2,858,632 2,858,632 2,858,632 2,858,632     
Prior Year Unexpended to Carryover (verified) 333,590 333,590 333,590
Other 150,090        carryover
HCH/FH PROGRAM TOTAL 3,192,222 3,192,222 3,192,222 3,008,722

BALANCE 140,222 Available 1,361,908 150,090 41,722
Current Estimate Projected

based on est. grant
of $2,858,632

Non-Grant Expenditures

Salary Overage 10,000 250 4,063 9,000 12,000
Health Coverage 123,000 9,061 78,324 110,000 143,000
base grant prep 0 0
food 6,000 2,563 5,750 7,500
incentives/gift cards 1,000 1,500 1,500

140,000 84,950 126,250 164,000

TOTAL EXPENDITURES 3,192,000 129,073 1,915,264 3,168,382 NEXT YEAR 3,131,000

Projected for GY 2026
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Tab 5 
 

Approval of HCH/FH Board’s 
Letter of Support Regarding 

the Office of Labor Standards 
and Enforcement (OLSE) 

Services in Half Moon Bay   
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Tab 6 
 

Approval of HCH/FH Sliding 
Fee Discount Program (SFDP) 

and SMMC Financial 
Assistance Policy (FAP) 
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