SAN MATEO COUNTY - AGING AND ADULT SERVICES – Enclosure 6
FY 2016-17 BUDGET CHECKLIST
FOR OLDER AMERICANS ACT (OAA) AND COUNTY SPONSORED PROGRAMS
In order to process your 2016-17 OAA and COUNTY SPONSORED programs agreement renewal, please prepare your budget packets and complete/sign this checklist for your agency.
_____ Enter the # of line item budget package(s) you are submitting. One signed 
           Budget for each program listed in your agreement is required. 
_____ Supporting documents - approved indirect cost rate or an allocation plan 

           documenting the methodology used to determine the indirect costs; 
           backup to support your budget amounts..
_____ 2016-17 Budget Checklist signed by the person who submits the budget 

           packages.
_____  FY2016-17 Authorized Signature document with wet signatures (hard 

            copy) is required. Please send via U.S. Mail or hand deliver
Note:  Scanned, manually signed copies of your budgets are acceptable,
electronic signatures are not acceptable.
If there have been any changes in the following items since last submission, please include the revised document(s) with your budget package. 

_____ Organization chart(s)

_____ Relevant job descriptions

_____ For non-public agencies, a list of the members of your Board of Directors and their ethnicities. 

Agency: _______________________________________________ 
Signed by: _____________________________________________  Date: ______________ 
Email or send the package to Senior Accountant cluk@smcgov.org 

